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AVLIAGI D A I L Y  n w m c n c c s  

7 . A C I I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

3 .  Earliest & Latest 9 .  Ex& Series Title Dates of Series 
1937-Present State Audit of County Expenditure Files 

'.What is the fhnction of the office in which this record series is created? 

A fiscal/accounting office re;dei+yes aha disburses ~f'Un& and maintains records to establish 
accountability for these two operations. 
Included in those d o m n t s  related to the receiving of f'unds are those in dram funds 
from the State Treasury and Federal sources, cash collections and other revenues, inter- 
agency transfers df ftlnds and those incident to the budget allotment process. 
Included in those documents relating to disbursement of funds are those records relating 
to paifment of funds from agency accounts to whomever the agency is indebted and those 
relating to the procurement of supplies, equipment and service. 
Records establishing accountability include those usually found in a formal accounting 
systemby which funds are budgeted for, controlled, supervised, monitored, managed, and 
audited. 
This standard is not applicable to Bank Statement files created in the performance of a 
*ction not indicated above. For example, welfare, income tax refund, school construction, etc 

1. This file contains the following documents (include form numbers and titles, if 
and file arrangement ) . 

%a 

. + a .  . ' * *  4 tr JX" 
Docmento relat ing to  the control and auditing of expenditures t o  determine the 
e l i g i b i l i t y  of counties to  receive public assistance funds. 

Included are: I.. 
2. Coeoent Sheet \ % > *  

3. 
4. 

8 . '  , \ 

Department of Public Welfare Form 360 (Field Accountant's Report$; 

Foam letter pertaining t o  the transfer of funds 
Statement o f  Cash Receipts and Disbursements work sheetsg ~A e 

The f i l e  i s  arranged alphabetically by county. 

t 

MY'ACH SAMPLES OF THE FILE 



13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  

%I. Is the re  a dupl ica t ion  of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 

1 5 .  Is the  information contained i n  t h i s  s e r i e s  ever sqnnarized o r  published? 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information' requi r ing  secu r i ty  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 
, -AWt is performed t o  determine i f  county is follaring puq. 

18. Could the  function be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  ( o r  major por t ion  of it) regular ly  microfilmed? If yes ,  why? 

20. Does t h e  record s e r i e s  'provide data as input  t o  an FDP f i l e ?  

21. Does t h e  record series con&in documentation produced as EDP p r in tou t?  

22. Has t h e  Federal Government issued in s t ruc t ions  governing t h e  retention/dispo- 
s ' t i  n f the.se f i l e s?  

F 

Attach copy of summary o r  publication. . s .  1 
t - .  . 

h8eraFi moues are involved+ reteqtion period not specified. 
23. W i l l  t he re  be a need f o r  these  records 10,  1 5  years  from now? I f  yes ,  what? 
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24. REQUIREMENTS'. The following requires the f i l e s  t o  be kept  5 . yea r s :  

a. [ ]STATE b. [ISTATWE OF c .  [ IAUbIT d .  i' :FdlERAL e .  WADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW. DECISION VALUE 

(Cite  L a ,  Statzcte, ' or  other reason f q r  the  ritenti.0.n requirement) 
. .  . .  

.. 5 . - .  li 
* ,  

-___I---_ 
__.- -~___ 

25. AGENCY RECOMENDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be cut off  a t  the  end 
of each - [ ] C A L E N D A R  Y E A R  -mFISCAL YEAR -[]OTHER ,then-: 

D(] Hold i n  t h e  current f i l es  a rea  ' month(s)/ 1 y e a r ( s ) :  
86] Transfer t o  [A S t a t e  Records Center [ 3 Local Hqlding Area; ho l  ear( s )  : .- r . .,L .... , i -  ' , ' . .  .. ~ 

. .  . . .. ,c I L '  ' 
9 . _ .  

e Archives f o r  permanent r e t en t ion .  
e l y  after cut-off.;" . . c' . . -~ . :  ._. 

( . -  

: . -. .,. 
, :  I,. 

, I  - -.. . .. .. . 
. .  

.n.,. , ' 
., . e l" , i  3',"i3'<C'>' - .  .. . . . . L . . . . . ... . ' z r  .: :' .a- 

. . .  . 
. 

. .  
. .. 

5- 'j.3 

.= - 1  ~ .- ('Indicate .- <'"?.-^* brief2y rationale f o r  recornendations above/or wri te  additional remarks)  : 

are: 


